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Sample Biological Material Standard Operating Procedure Template

Note: One safety SOP can be used for more than one experimental protocol if the materials/equipment being used and potential hazards and protective measures are the same.
	Title or Type of Procedure:   


	P. I.                


               Lab Location:


	Original Issue Date:


    Revision Date:


	Prepared By:
        


   Approval Signature:






   (if required by lab supervisor)


	Procedural Materials and Methods: (See note above)



	Hazard Identification and Risk of Exposure to the Hazards: (Organism or toxin and procedural steps that may create a risk of exposure such as injecting animals, creating aerosols, centrifugation, etc.)



	Exposure Controls Specific to Above Risk of Exposure: (Lab- and procedure-specific personal protective equipment, biological safety cabinet, centrifuge secondary containment, work practices, immunizations if needed, sharps injury prevention, etc.)



	Biological Waste Disposal Methods: (Lab- and procedure-specific methods)
May customize the waste template, http://www.dehs.umn.edu/Docs/WasteTemplate.doc



	Spill Response Procedures: (Lab- and procedure-specific methods) 

May customize the spill template, http://www.dehs.umn.edu/Docs/DecontaminationTemplate.doc



	Accident Response Procedures:

If Spill Results in a Hazard Exposure ( i.e. face or eye splash, cut or puncture with sharps, contact with non-intact skin):

· Wash exposed skin with soap & water, flush eyes for 15 min.
· Call 911 or seek medical attention. 

· For urgent care employees may go to HealthPartners Occupational and Environmental Medicine (M/F day time or Urgent Care after hours), or UMMC-Fairview Hospital (24 hrs). You may seek medical attention at the closest available medical facility or your own healthcare provider.  

· Follow-up must be done by HealthPartners Occupational and Environmental Medicine. 

· Report the incident to your supervisor as soon as possible, fill out the appropriate documentation. 

· Employee First Report of Injury 

· Supervisor Incident Investigation Report
· Send Incident Report Form to the IBC if exposure has occurred during work on an IBC protocol.

· Report all biohazard exposures to the Office of Occupational Health and Safety (612-626-5008) or uohs@umn.edu. 

Note: It is important to fill out all of the appropriate documents to be eligible to collect workers compensation should any complications from the hazardous exposure arise in the future.


	References: (papers, Fact Sheets, BMBL, biological MSDS, training requirements, etc.)


